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Guide 

 

• It is highly recommended to click the ‘Guide’ button in the upper right corner of the 
header. Doing so will provide brief highlights of each section of the web application 

 

 

• Click ‘Next’ after reviewing the text of each pop-up window to get a synopsis of what 
the tool and/or section is. You can always exit out at any time by clicking the x in the 
upper right corner of the box. 
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Toolbar 

   
 
Here is a list of the tools in the toolbar: 

• Curser  

• Identify 

• Go to coordinates 

• Street View 

• Measure area 

• Measure distance 

• Draw 

• Zoom to Scale 

• Export to CSV 

• Clear 

• Print 

 hover mouse over each tool in toolbar to get a 
brief description of what each tool does. 

 
Clicking on this will 
expand the toolbar so 
that it shows the tool 
name 
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Select tool 

 

 

 

 

 

 

 

The Select tool allows you to first pick from a 
choice of layers that are in the web map 

Then you can select a tool from the 
drop-down list to make your 
selection.  

 

If you are wanting to select layers, 
such as parcels or other polygon 
layers, that you may want multiple 
results for, using the Polygon, 
Circle, Polyline or Rectangle tools 
will allow for a larger search area. 
(see ex. 1 on following page)  

 

The Point tool is useful when you 
narrow down to one specific 
polygon. (see ex. 2 on following 
page) 
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Ex. 1 – Search using Polygon tool on Parcel layer 

 

 
Ex. 2 – Search using Point tool on Parcel layer 
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Identify tool 

 

 

 

The Identify tool allows you to click anywhere on the map to identify specific features/layers information.  

 

If more than one than layer is turned on, it will show ‘Features Found: # (showing #/#)’, you can toggle 
between the layers using the bar at the top of the Details box.  
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Other features for use in 
the Details box are the 
‘Adjoiner’ button, which 
will provide parcels that 
adjoin the parcel that was 
originally chosen. 

 

Once the results appear, you can select a new parcel or export the results to a CSV file by clicking the 

‘CSV’   button above the results box.  
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Another tool option is the ‘Select by buffer’ tool that allows you to input a buffer 
radius around the parcel in question and then click the Draw button 
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Coordinates and Open Google Street View tools 

   

 

 

 

 

 

 

 

The coordinates tool allows you 
to go to a specific location, 

either by manually typing it in, if 
known, or clicking on the map. 

Open in Google Street View 
allows you to click anywhere on 
the map and it will automatically 

take you to that location on 
Google Street View 
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Measure Area and Distance tools 

  

Measure Area 

Measure Distance 

Measure Area tool – allows 
you to measure the area in 
units of acres, square feet, 
square meters, square 
miles and square kilometers 
by clicking around a given 
area to create a polygon 
area. You can click New 
Measurement to reset the 
box. 
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Measure Distance tool – allows you to measure the distance in units of feet, miles, meters or 
kilometers by clicking on the map and double clicking on the final point you want to measure 
the distance at.  
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Draw tool 

  

The draw tool allows you to draw points, lines, polygons 
and circles within a map. This may be helpful if you plan on 
using the site’s print tool to print layout and want to 
highlight specific features. 
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Print tool 

                     

                                                                     

 

 

 

 

Edit your map title in this box 

Select the output format (e.g., 
pdf, gif, jpg, etc.) 
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You can pick from various layout sizes: 

 

Select the print extent: 
* the entire map (map screen) 
* specific scale where you can adjust how 
wide or small the scale is 

This will download an image of the map 
extent to your download folder (below 
image is using Chrome browser)
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This will download a full map layout in the 
format chosen, with parcel information, 
map image and title.  

 

** BE SURE TO CHECK YOUR POP-UP 
BLOCKER, AS IT MAY NOT ALLOW THE 
PDF TO AUTOMATICALLY SHOW UP AS A 
TAB FOR VIEWING 
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Zoom to Scale and Clear Results tools 

 

 

 

 

 

 

Allows you to zoom in or 
out to a pre-defined scale. 

Allows you to clear the map 
and all the map tools in 

use. 
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CSV tool 

      

Export to CSV allows you to export a 
variety of data that is within the 
map extent to a CSV (e.g., Parcels, 
Address Points, etc.) 

 

Once you click ‘Export features 
withing extent’ a notification will 
appear at the top of the browser 
page to let you know the file has 
been downloaded to your 
Download folder 
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Search 
Ownership/Address Search 

 
Owner Name 1 or 2 – Search for parcel by owner name(s) 
Parcel ID/Parcel Number – Search for parcel by ID or Number 
Parcel PIN – Search for parcel by PIN number 
Tax Parcel Address – Search for parcel by parcel address 
Physical Street Address – Search for any currently assigned address by physical street address 
Street Name – Search for specific street  
Neighborhood Community – Search for address points within a specific neighborhood community 

For all of the above, once you start type, a list will automatically populate and adjust, based on what 
is being typed. 
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Example of results from Owner Name search 

Example of results from Neighborhood 
Community Search 
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Advanced Parcel Search

 

  

 

 

Land units can be searched 
using: 

- AC (acres) 
- FF (front feet) 
- LT (lot) 
- SF (square feet) 
- UN (unrecorded) 
- UT (unpaid) 

 

Values do no need commas 
(e.g., 5000 or 500000). Enter 
range of interest, with min value 
and max value you would like to 
see results return as. 

 

Use the toggle down menu to 
include a neighborhood code in 
your search. 

 

NOT ALL FIELDS ARE 
REQUIRED!! 

** REFER TO PAGES 7-9 ON 
HOW TO TOGGLE THROUGH 
RESULTS, USING THE 
ADJOINER AND BUFFER TOOLS 



22 | P a g e  
 

Qualified Property Sales Search 

 

 

 

 

 

 

 

 

Sale Year allows you to search 
for sales, starting from 2022 to 
the current year. 

 

Deed Date allows you to search 
for sales with deed dates within 
a specified range. 

 

Sale price, legal land units and 
neighborhood can be 
input/selected in the same way 
as using the Advanced Property 
Search feature. No commas are 
needed for sale values and legal 
land units are in acres. 

 

Parcel Description allows to 
search for properties based on 
type, e.g., Commercial, Bank, 
Fast Food, etc. 

 

Property Address allows you to 
type in address and a list will 
populate with addresses 
matching the criteria. 

 

NOT ALL FIELDS ARE 
REQUIRED!! 

 

** REFER TO PAGES 7-9 ON HOW TO 
TOGGLE THROUGH RESULTS, USING THE 
ADJOINER AND BUFFER TOOLS 
 
Qualified Sales are arms-length transactions - defined as 
“when a property changes hands between a willing and 
financially able buyer and a willing seller, neither being 
under any compulsion to buy or sell and both having 
reasonable knowledge of all the uses to which the property 
is adapted and for which it is capable of being used.” 

  

Unqualified Sales are sales that do not meet the above 
criteria. Examples include: foreclosures, short sales, sales 
between related parties and auction sales. 
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Query 

 

 

 

Query allows you to choose from a 
selection of layers and layer fields 
using a qualifier type: 

• Equals is recommended if 
you know the exact number 
or spelling of what you are 
wanting to query  

• Contains is best used if you 
don’t know the full name or 
number you are wanting to 
query 

• Starts with is useful if you 
know the first letter only or 
know the first part of a 
community/street name 

• Ends with, like Starts with, 
is useful if you know the last 
letter or half of a community 
or street name. 

 

 

Once a value is input, click ‘Add to 
Query’ and then ‘Query’. 

 

You can also build queries using the 
AND/OR buttons, where AND 
would mean that BOTH things 
querying are true, while OR means 
either query is true. 
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Layers 

 

 

Under the Layers tab, you’ll find all 
the layers that are in this web map.  

 

If the layer is grayed out with 
caution symbol next to it, that 
means the layer is scale dependent 
and will not appear until the map 
has been zoomed into a certain 
extent. 

 

Some layers are automatically off 
by default to help with performance 
speed. Most of the layers are under 
the Primary Layers group – to see 
all layers under this group, click the 

ˇarrow and then click the empty 

box next to the layer name.  To add 
or remove a layer from the map, 
simply check or uncheck the box 
next to the layer name. 


